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Logging On

Access your Internet connection.

Enter https://openenroll.ky.gov to access the Web Billing.

Welcome — Microsoft Intemet Explorer provided by Personnel Cabinet
File FEdit Wiew Favorites Tools Help

Qi - O - [x] [F] 3] seamn rmvemes )| 000 @ [ @&

Address [&] https //openenroll_ky.gov/openenmliment /public/welcome aspx

Kettudcky ™

et es s Your KEHP Online Access

Welcome to Your KEHP Online Web Enrollment System. You can now use this healthcare tool for several purposes:

During Open Enrcllment you must enroll if:

You wish to enroll in Commonwealth Select Plan
You wish to enroll in an FSA
You want to waive cowverage and direct money to an HRA
Tip You want to change your current coverage, or
You want to add or drop dependents

Bl=n Informs=tion

It is your responsibility to If vou do not want to make any changes to your existing coverage, and do not wish to enrocll in an FSA, you do not need to do anything.
know what benefits are

covered, how they are If you are a new employee, you may enroll for health insurance and, if available to you, the FSA plans, and the Health Reimbursement Account for
covered and when they

are covered. Determine 2007

which options will best

suit your needs and the If you are an Insurance Coordinator:

needs of your family.
Add basic information for a new employee, allowing him or her to enroll.
Enter paper applications for both new employees and, during open enrollment, for current employees.
Enter employee terminations so that benefits will be terminated.
Wiew information for yvour members by utilizing the Company Statistics module.

If you hawve:

Benefit questions: Contact your Insurance Coordinator or call the Member Services Branch at §88-581-88324 between 7:00 AM EDT and &:00
PM EDT Monday through Friday.

FSA or HRA questions: Contact your Insurance Coordinator or the FSA/HRA Branch at 502-564-0250 or 0251 between §:00 AM EDT and 4:20
PM EDT Monday through Friday.

Technical questions regarding this web site: Contact the Help Desk at 502-5732-1700 between 7:00 AM and 5:00 PM EDT Monday through
Friday.

On Saturday and Sunday, October 21 and 22, the Member Services Branch and the Help Desk will be available between 9:00 AM EDT and 12
MNoon EDT.

contimue |
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Select continue.



https://openenroll.ky.gov/

ENTER YOUR LOGIN CREDENTIALS

ENTER THE FOLLOWING INFORMATION:
9 Digit Social Security Number

Date of Birth (MM/DD/YYYY)

Password — If you have lost your Password information, contact your Insurance Coordinator or the Member Services
Branch, of the Personnel Cabinet to reset your password.

/2l Login - Microsoft Intemet Explorer provided by Personnel Cabinet —=1>=]
File Edit Wiew Favorites Tools Help | &=

) Back - () - [ 2] 2] L‘j|;)5ea'ch ~''* Favorites ﬁ‘llfi\';‘ B -’Dﬁ

Address [&] hitps //openenroll ky.gov./openenroliment./Public/Login.aspx

Kerrtudkig™

Your KEHP Online Access

Enter Your Login Credentials

Enter wvour Social Security NMumber, Date of Birth, and Password. If vou hawe lost your Password information, contact your Insurance Coordinator or the
Member Services Branch.

After yvour third incorrect attempt to log in, vyou will be locked cut. Contact wour Insurance Coordinator or the Member Services Branch to reset your
password.
(O H RS IS Do not use dashes in your social security number.

— Your Password is case sensitive (upper case letters must be used for the alphabetic portion of your password).

Social Security Mumber: |

You MUST complete an
application for 2005. If
wvou fail to complete the
ealth insurance
application, you will not
ave health insurance
coverage for 2005.

Date of Birth:

Password:

& 2006 Commonwealth of Kentucky. All rights reserved. Kentucky.gow
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SELECT THE “PB&R BILLING” OPTION.

a LoginType - Microsoft Intemet Explorer provided by Personnel Cabinet

Fle Edit View Favorites Tools Help | A

Qpeck - () - [x] [] 3] ) search JcFavomes 1| (- _ @ || @

Address I@ https://openenmoll ky gov/openenroliment/Member/Login Type .aspx LI Go | Links **

eituckiy™

UNBRIDLED SPIRIT il - . Your KEHP Online ACCESS

Administrative Options

How do you want to proceed?

Logoff & Exit

g
em Administrator ®
System A trat ( - E) S - E PB&R

Fl=n Infarmation S My Benefits IC Functions Billing

Tip

Read the information on S
each screen carefully. ) ‘.
Sometimes scrolling
down may be necessa
Ge =z =l rhe informati;‘:_ #,. Reset an Account Company Statistics
Respond to the prompts
on each screen to fit your
needs.

Copyright @ 2006 Commonwealth of Kentucky. All rights reserved. Kentucky.gov
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SELECT THE OPTION THAT APPLIES:

BILLS - You will use this option to reconcile your monthly bill statement for Employer or Employee Health

Insurance Premiums, Administration Fees, FSA Health Care Accounts, FSA Dependent Care Accounts,
and HRA'’s (Healthcare Reimbursement Account).

File

Edit View Favorites Tools

Help | :f'
Qpeck - () - [x] @) | ) semen [ ravemes 0| - L || @
Address I@ https-//openenroll_ky gov./WebBilling/Pages./Basic/Home .aspx LI ] Go | Links >
PBR Web Billing PBR Web Billing
Eﬁ? Welcome to PBR Web Billing.
FBR Data Please use the menu along the left side of the screen.
Contact Us

User:

Kentucky.gov
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PB&R DATA - You will use this option to view data related to a plan holder or company within the Premium Billing
and Reconciliation System. This is a “read only” feature.

3 PBR Web Billing - Microsoft Intemet Explorer provided by Personnel Cabinet

Fle Edit Wiew Favortes Tools

Help | :!'
Q vk - © - [x] [2] | D semch Iokavomes €| (2 'L o <[ JE
Address I@ https-//openenroll ky gov./Web Billing/Pages./Basic/Home aspx LI _ | Go | Links *
PBR Web Billing PBR Web Billing
Pages:
Bills Welcome to PBR Web Billing.
FBR Data Please use the menu along the left side of the screen.
Contact Us
Usar:

Powered by IDMS, the-On-company

Kentucky.gov
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CONTACT - You will use this option to send an email to the Financial Management Branch Staff to report errors while
testing, and ask questions related to your bills.

Zj PBR Web Billing - Microsoft Internet Explorer provided by Personnel Cabinet

File Edit View Favortes Tools Help | &
= 5 = 5 =

QBack - ) - [x] (] ()| S Seach G Rmontes €3] 037 o 2l S L

Address [&] hitps-//openenroll ky gov/WebBilling/Pages/Basic/Home aspx =] Ed Go |Llnks =

PBR Web Billing PBR Web Billing

Welcome to PBR Web Billing.

FBR Data Please use the menu along the left side of the screen.
Contact Us

User:

Kentucky.gov

=
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PLEASE NOTE:

When the monthly health insurance bill and or FSA bill is ready for you to view, you will receive an email from PERSONNEL
GHImail [mailto:GHImail@ky.gov]. Please do not reply back to this address. You will need to log into Web Billing and select
Contact Us to email any questions or comments.


mailto:[mailto:GHImail@ky.gov]

SELECTING THE BILLS OPTION:

Selecting the Bills option prompts the screen that shows the billing statements. The Bill Period shows the month that is
currently being viewed. The Company field displays all the companies that you have access to see. Current and past bill
periods can be viewed based upon the Active? Field. To view past bills, select Finished.

The Add button on the screen is not enabled. The Export button displays the Bill Status only.

|2 Bills — Microsoft Intemet Explorer provided by Personnel Cabinet ___________________________________________________________________________________ m=mciE
File Edit View Fawvorites Tools Help | l.;'
“= . 3 A - + = .
QBack - O - =] [2] | S searn T rvemes €3] (- o o o[ JE
Addrsss [&] hittps-/sopenenroll_ky gov/WebBilling/Pages/Bill/ Search.aspx =l B Ge |Lrks >

PBR Web Billing Bills

Bill Period Company Active?
; - - = Activ = Fini
PBR Data [os/z007 =1 [oooir | =fooo11 ANDERSOM CO BOE =] Active Finished
Contact Us Add Export
User:
Mame Bill Period | Status

» 00011 Anderson Co BOE | 03/2007 Qpen

Kentucky.gowv
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If you select the Export button, the following screen will be prompted.

o

P 3
Bills

a hittps_/openenroll ky gov./¥Web Billing Export /Excel Fles/P BR-Web-Billing-{03-01-2007-11-19-23}) o;,_

FBR Data
Contact Us Al
Yoo TIAME BILL PERIOD

00011 Anderson Co BOE Mar-07

Kentucky.gowv




To view all bills statements for a particular year, select the Bill Period drop down box. Monthly and Semi-Monthly views are
available.

The Monthly dates will be the health insurance billings. The semi-monthly dates will show the FSA billings.

-} Bills - Microsoft Internet Explorer provided by Personnel Cabinet == S .
File FEdit Wiew Favorites Tools Help | o

QD Back - ) - [x] ] 31| ) seamn orvemes €21 |0 0- 1wl -]

Address I@ https-/fopenenroll ky gov./WebBilling/Pages/Bill/Search_aspx

PBR Web Billing Bills

Pages: Bill Period Company Active?

Bills

PR 03/2007 =] [oooir [=ff00011 ANDERSON CO BOE =] = Active € Finished
2007 Monthly -

Contact Us 0142007

User: 02/2007

03/2007 Bill Period | Status

04/2007

05/2007 BOE | 03/2007 Open

06/2007

072007

08/2007

092007

1042007

1172007

12/2007

2007 Semi-Monthly

01/15/07

01/30/07

02/15/07

02/30/07

03/15/07

03/30/07

04/ 15/07

04430407

05/15/07

Powered by 1DMS, the- [IRISIUNURS

06/15/07

06/30/07

07/15/07

07/30/07

08/15/07

08/30/07 -

Copyright © 2006 Commonweealth of Kentucky. All rights reserved. Kentucky.gov
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SELECTING THE BILL:

Select the bill you would like to view by electing the >. The row will be highlighted blue and a new tool bar prompts the
following options: View, Edit, Delete, Entries, SOF’s, Accept, Reject, Close, Amtx2, Don’t Pay, Finalize and Unfinalize.
Delete, Accept, and Reject are inactive. These options are used internally by the Financial Management Branch. Unfinalize is
inactive at this time because the bill is not in Finalized Status. Only the items in black are active options.

3 Billz - Microsoft Intermet Explorer provided by Personnel Cabimnet = ES |
Fle Edit WView Favortes Tools Help | &=
- A e . _ > 2 5N -
{;Backvuvlj @ _.j|/.jSea'ch \-A(Favnmes ‘2‘;@| = _)_]vl_‘Jﬁ
Address I@ https-/Yopenenrcll ky gov./WebBilling/Pages/Bill/Search_aspx

PBR Web Billing Bills

FE‘EE'IQI =t Bill Period Company Active?
ill=s
03/2007 ba| l 3 ¥ -1 = Active ¢ Finished
PBR Data I IDDD].]. = (00011 ANDERSOM CO BOE A
Contact Us f«ddl Export I Vle-wIEditI Delete I Entries | S[}FSI Aocept I Reject I Closel Amts x2 I Daon't Pay I Finalize I UnEmalize
User:
MName Bill Period | Status

> 00011 Anderson Co BOE | 03/2007 Open

Kentucky.gov

=]
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The following list of Status Options can be found in the Status Field.

Status Options:

Open - The bill is ready for viewing and markup.

Closed by You — The bill has been closed by the person logged in.

All Closed — The status after all contacts have closed the bill.
Finalized — You agree with the totals and have submitted payment to:
Personnel Cabinet

Financial Management Branch

200 Fair Oaks, Suite 502

Frankfort, KY 40601

Posted — Financial Management Branch has received your payment and the bill has been posted.

12



SELECTING VIEW FROM THE BILLS PAGE:

Selecting view allows you to see information about the bill. It displays the Bill Template name, Bill Period, Status, Amounts,
and Users. In the Users section, it displays who still has the bill open and who has closed the bill. The financial officer who

will finalize and submit the payment will be listed in the Users — Responsible section. This person will have the ability to open
or close the bill for all users who have access to the bill. The Close for User and the Open for User are inactive on this screen.

!:f;q'\fiew Bill - windows Internet Explorer - |E|| X|
@\’——/ - |g, https: ffopenenroll. ky . gowwebEilling/Pages/EBll/Edit. aspx % || ILive Search ==
T AR @S view il 5 - B - dmh - sk Page -« G Tools ~ 7T
ey e - -

PBR Web Billing View Bill

Pages: =

Bills Bill

FER Data Bill Template 00011 Anderson Co BOE

Contact Us Bill Period 0z2/2007

L=l Status Open

Amounts

Company | il | =1
Health EE  $36,749.66

Health ER.  $0.00

Admin Fee $0.00

Total $36,749.66

Users - Open
JEMKIMNS Close For IJserl
SUTHERLAMD

Users - Closed

Open For User I

Users - Responsible
JEMKIMNS

Sawve

Bill Entriesl Cancel I Sawve I vl

To be able to Close for User or Open for User select Cancel to exit this screen and go back to the Bill screen.

13



:
File Edit View Favorites Tools Help
P B 2 - = " f
Bk - () - %] 2] )| ) searsh cFavertes &) [ - o v o) J&d
Address I@ https_/Yopenenroll ky gov./WebBilling/Pages/Bill/Search _aspx

| e
N
»
PBR Web Billing Bills
Pages: Bill Period Company Active?
o [o3r2007 =1 00011 ANDERSON CO BOE |[=] & Acti € Finished
L - - C ive inishe

PBR Data fooo11 1=

Contact Us Addl Export I Vie-wIEditI Delete I Entries | SDFSI Accapt I Rejact I Closel Amts %2 I Don't Pay I Finalize I UnFinalize

Usar:

MName Bill Period | Status
» | 00011 Anderson Co BOE | 03/2007

Open

Kentucky.gowv

| * | Discussions ™ | fj_‘i; % t; g | ﬁ | EDISCL.ISSIOHS not available on https:/fopenenroll. ky.gow/
[&] Done
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)
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Select the bill again and then select Edit.
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The Edit screen will look like the screen on Page 13 only the Close for User and Open for User will be active.

(_’.:' Edit Bill - Windows Internet Explorer — |5I| x|
'@; - |g, https: ffopenenroll. ky . gow iWebEilling/Pages/BllJEdit. aspx vI % || ¢ ILive STy =1
S =R @ Edit Bl

PBR Web Billing Edit Bill

K - B - b - [ reage - 3 Teols - 7

e Bill
PER Data Bill Template Q0011 Anderson Co BOE
Contact Us Bill Period 03/2007
User: Status Closed By You
Amounts
Company I i” LI

Health EE  $36,749.66
Health ER  $0.00
Admin Fee $0.00

Total $36,749.66
Users - Open

SUTHERLAMD Close For UserI

Users - Closed

JEMKIMNS Open For UserI

Users - Responsible

JEMKIMNS

Save

Bill Entriesl Cancel I Sawve I

Select the Bill Entries option to view a listing of your employees on a bill.

15



SELECTING BILL ENTRIES FROM THE BILLS SCREEN:

To view the Bill Entries, select the > to the left of the Bill you would like to view and select the Entries button.

p=7 S i = =
Bill Microsoft Intemet lorer provided by Personnel Cabinet

File Edit Wiew Faworites Tools Help

Qi - © - 1] 2] )] S s et @00 ' o -] D

| =
Address I@ https:/fopenenrcll ky gov./WebBilling/Pages/Bill/Search_aspx

PBR Web Billing Bills

Pages: Bill Period
Bills

Company Active?
03/2007 - - = Active Finished
BR Data | =] Joooir [z [oo011 ANDERSON CO BOE =]
Contact Us Addl Export I ViewIEditI Delete I Entries | SDFSI Accapt I Reject I Closel Amts %2 I Don't Pay I Finalize I UnFimalize
User:
Mame Bill Period | Status
» | 00011 Anderson Co BOE | 03/2007

Open

Powered by IDMS, the-Cn-company

Copyright © 2006 Commonvwealth of Kentucky

. All rights reserved.

Kentucky.gowv
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BILL ENTRIES SCREEN:

6:' Bill Entries - Windows Internet Explorer = |E| X|
@; - |g, https: ffopenenrall. ky . gov aebEilling/PagesiBIllEntryiSearch. aspx vI ﬁ g | 2 ILive Search o -
S ahr @il Entries L - B - b - [b Page ~ {6 Tools -

cii’=7ay PBR Web Billing Bill Entries

';a}ﬁ?’ Bill Bill Period Company Entries Planholder Sort Order
FBR Data 00011 Anderson Co BOE  03/2007 |oooi1 (- |[o0011 ANDERSON CcOBOE =] [all =l ossn[ | & 55N
Contact Us Find = Name
——= add | Bxport | Bill View
Bill Pd. Company | SSH MName Health EE | Health ER. | Admin Fee | Status

> o01/2007 00011 =0.00 =04.82 =0.00 Original

= 02/2007 00011 $120.76 £581.26 $5.00 Original

» 0z/2007 00011 =0.00 =0.00 £5.00 COriginal

> 0z2/2007 00011 =0.00 =0.00 £5.00 Original

> 0z2/2007 00011 £19.28 =454 44 £5.00 Criginal

» 03/2007 00011 $378.92 s695.92 =5.00 Original

> 03/2007 00011 $35.04 £583.94 £5.00 Original

> 0z3/2007 00011 =0.00 457,70 £5.00 Criginal

» 03/2007 00011 =0.00 =0.00 £5.00 Original

> 03/2007 00011 =0.00 F457.70 £5.00 Original

> 03/2007 00011 =0.00 =0.00 £5.00 Original

> 03/2007 00011 =0.00 =0.00 £5.00 Criginal

» 03/2007 00011 $19.28 =454 .44 =5.00 Original

> 03/2007 00011 £10.30 =588.66 £5.00 Original

> 0z3/2007 00011 274,90 =020.60 £5.00 Criginal

1 2 3 4 5 G 7 2] 9 10 11 12 13 14 15 16 17 18 19 20

Kentucky.gov LI



BILL ENTRIES SCREEN:

At the top of the screen, it displays the Bill Name, Bill Period, the Company you are working on, Entries, Planholder SSN
field and a Sort Order field. If you are looking for an employee and you know the SSN, enter it in the Planholder field to
locate the employee. The Sort Order enables you to sort your bill by SSN or Name. Bill Periods with discrepancies appear
first, then current month.

The Bill Entries displays the Bill Period, Company, SSN, Name, Health EE, Health ER, Admin Fee, and Status.

Bill Period - Bill Periods with discrepancies appear first, then current month bill periods are listed.

STATUS:
Original - This status will appear when a bill is first opened and it has not been edited.

Changed — Changed indicates an adjustment was made to the employee’s bill record. For example, if they only paid half of
their premium for the month, you would need to adjust that on the bill.

Added — This status indicates an entry has been added to the bill.

Removed — Removed indicates an entry on the bill was removed. An example of removing a record would occur if the
employee terminates employment and the person still shows on the bill or transferred out of your company and still shows on
the bill or if the employee did not make a payment for the month. Please note: If you remove a record from a bill but the
appropriate action has not been taken to change the employee’s record in the GHI System (General Health Insurance
System), the record will appear again next bill period.

The numbers displayed at the bottom of the screen are the page numbers. You can scroll through the pages one by one or if you
would like to go to the beginning or the end of the bill, select the >> for end or >> for beginning. You can also select ... and
this will take you to the next grouping of page numbers.

ADD - The Add button lets you add an employee to the bill. See page 23.
EXPORT - Use this button to export your bill into a .CSV file (Excel file). See page 19.

Bill View - Will take you to the totals screen. See page 13. 18



EXPORTING THE BILL ENTRIES:

To export the entries on the bill select Export. You may need to hold down the CTRL button on your keyboard first and then
select Export. The problem may arise because you have pop up blockers on. The message This may take a moment while
this export file is generated will appear.

e
File Edit Wiew Favorites Tools Help | ','
QB - © - [x] [Z] ] D semeh Jcrmomes €20 2- 1 o [ @
Address [&] https://openenroll ky gov/WebBilling/Pages/Bill Entry/Search aspx = Go | Links >
PBR Web Billing Bill Entries
Elglsﬁ: Bill Bill Period Company Entries Planholder Sort Order
FBR Datn 00011 Anderson Co BOE  03/2007 Jooo11 [[=fooo11 AnDERSON cO BOE =]  [an El ssw[ ] @ ssnu
Contact Us Find ' Name
Usar:
Add | Export Bill Views
Bill Pd. Company | SSM Mame Health EE | Health ER | Admin Fee | Status
» | 01/2007 | 00O11 s0.00 (594.82) s0.00 ariginal
» | 01/2007 00011 £0.00 504,82 £0.00 ariginal
» | 01/2007 00011 F0.00 ($581.26) | £0.00 Original
» | 01/2007 00011 ($50.92) | ($568.06)  ($5.00) Original
» | 02/2007 00011 F10.30 $130.96 s0.00 Original
» | 02/2007 D001t W Microsoft Infemet Bplorer
» | 02/2007 00011 0.0 -!S This may take o moment while the export file is generated.
» | 02/2007 00011 (%51 =
» | 03/2007 00011 £37
» | 03/2007 00011 $35.04 $583.94 $5.00 Original
» | 03/2007 | 00OOD11 s0.00 s457.70 £5.00 Original
» | 03/2007 00011 £0.00 £0.00 £5.00 Original
» | 03/2007 00011 F0.00 F457.70 £5.00 Original
» | 03/2007 | 00011 s0.00 =0.00 £5.00 ariginal
» | 03/2007 00011 S0.00 s0.00 $5.00 Original
1 2 3 4 5 6 7 8 9 10 11 12 14 15 16 17 18 19 20
ommonweslth of Kentucky. All fghts re Kentucky.gov
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The screen below will be prompted. For those of you who need to hold down the CTRL key, you may release the key at this

point.

This screen gives you the options to Open the file, save the file, or Cancel opening the file.

= Start downloading from site:

https:/“openenroll ky.gov. VWebBiling/BExport/Exce

v

»

»

»

e e
03/2007
03/2007
03/2007
03/2007

0z/2007

TOOIL
o001l
00011
00011
00011
ooo11

From: epenenroll ky gov

Open

Save I Cancel I

¥ Always ask before opening this type of file

While files from the Intemet can be useful, some files can potentially
harm your computer.  you do net trust the source, do not open or

save this file. WWhat's the nskc?

$0.00 $457.70 $5.00
30.00 30.00 $5.00
$0.00 $0.00 £5.00

14 15 16 17 18 19 20

Original
Original

Original

“} Bill Entries - Microsoft Intermet Explorer provided by Personnel Cabinet == =1
File Edit Wiew Favorites Tools | ,'
=1ol =l
Address Fle Edit View Favorites Tools | f’
- fry F- M _ & N
D Back - QD - [x] 2] (o] seach lcravemes €| [0 ' 5 JE
=i =
Kezu Address [&] hitps://openenroll_ky gov./WebbBilling/Export /Excel Files/PBR-Web-Billing-{03-01-2007-12-06-16).cs = | Go | Links >
Pages: ;I Sort Order
Bills
PBR [ & ssN
Contg © Name
User:
I
File Download x|
Do you want to open or save this file?
=] j Mame: PBR-Web-Billing-{03-01-2007-12-06-16).csv
31} Tyvpe: Microsoft Excel Worksheet. 37.4 KB

Kentucky.gov
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If you select Open, the following screen appears:

Expansion of the columns may be necessary to view all the information. This will display your list of employees as well as the
bill total.

i hitp=-//openenmoll_ky_gowv/WebBilling/Export /Excel Files,/P BR-Web-Billing{03-01-2007-12-08 52)_c= - Microsoft Intemet Explorer p

File Edit View Insert Format Toocls Data Go To Favorites Help | .'f

- = = =
O - O - [ [2] T st Ydhmne & (2 "= EH [ JEL
Address [&] hitps-//openenoll ky.gov./WebBilling/Export/Excel Files/PBR-Web-Billing-(03-0 1-2007-12-08-52).cswv =1 Go | Limks
D33 - b
A | B [ ¢ ] 3] I = | F | G [ H ] [ [ kK [ v [ W [ N [ o | P | =

| 1 |Bill 00011 Anderson Co BOE —
| 2 |Bill Period Mar-07

3 |Company: 00011 ANDERSOMN BOARD OF EDUCATION

4
| 5 |BILL PD. COMPAMYSSHM MNAME HEALTH EE |[HEALTH ER [ADMIM FEE |STATUS pe
| 6 | Jan-07 11 $0.00 62) $0.00 | Original
| 7 | Jan-07 11 50.00 4.82 $0.00 Original
| 8 | Jan-07 11 $0.00 26) $0.00 Original
| 9 | Jan-07 11 ($50.92) 08) {55.00) Original
| 10 | Feb-07 11 $10.30 96 $0.00 | Criginal
| 11 | Feb-07 11 50.00 00 §5.00 | Criginal
| 12 | Feb-07 11 50.00 00 §5.00 | Criginal
| 13 | Feb-07 11 (550.92) 05) {$5.00) Original
| 14 | Mar-07 11 $375.92 5.92 55.00 |Original
| 15 | Mar-07 11 53504 94 55.00 |Original
| 16 | Mar-07 11 $0.00 70 $5.00 |Original
| 17 | Mar-07 11 $0.00 oo $5.00 |Original
| 18 | Mar-07 11 50.00 70 $5.00 | Original
| 19 | Mar-07 11 50.00 00 $5.00 Original
| 20 | Mar-07 11 50.00 00 $5.00 Original
| 21 | Mar-07 11 $19.25 5454 44 $5.00 Original
| 22 | MMar-07 11 $10.30 5588.66 §5.00 | Criginal
| 23 | MMar-07 11 5274 890 $620.60 §5.00 | Criginal
| 24 | Mar-07 11 $19.25 5454 44 §5.00 | Original
| 25 | Mar-07 11 $19.28 3454 44 55.00 |Original
| 26 | Mar-07 11 50.00 5000 55.00 |Original
| 27 | Mar-07 11 518048 5549 26 5500 |Original
| 28 | Mar-07 11 $35.04 $583.94 $5.00 |Original
| 29 | Mar-07 11 $0.00 $457.70 $5.00 |Original
| 30 | Mar-07 11 $0.00 $0.00 $5.00 | Original
| 31 | Mar-07 11 $180.48 $549.26 $5.00 Original
| 32 | Mar-07 11 $19.25 5454 44 $5.00 Original
| 33 | MMar-07 11 1 1 50.00 S457.70 §5.00 | Criginal
| 34 | MMar-07 11 5454 72 574320 §5.00 | Criginal
| 35 | MMar-07 11 50.00 50.00 §5.00 | Criginal
| 36 | Mar-07 11 50.00 5000 55.00 |Original
| 37 | Mar-07 11 5422 30 3688 58 55.00 |Original
| 38 | Mar-07 11 $19.28 3454 44 5500 |Original
| 39 | Mar-07 11 $19.28 3454 44 $5.00 |Original
| 40 | Mar-07 11 $120.76 $581.26 $5.00 |Original
| 41 | Mar-07 11 $10.30 $588.66 $5.00 | Original
| 42 | Mar-07 11 50.00 $457.70 $5.00 Original
| 43 | Mar-07 11 $19.25 5454 44 $5.00 Original
| 44 | MMar-07 11 $35.04 5583.94 §5.00 | Criginal
| 45 | MMar-07 11 5502.90 5735.08 §5.00 | Criginal

46 MMar-07 11 5180.48 5549 26 §5.00 | Criginal -
4 4 r #i[% PER-Web-Billing-(03-01-2007-12- 1«1 I » |J_‘
F=i] [T [& R4 Unknown Zone

The file opens in a CSV file. It is a snapshot of what the bill entries show at the time you export it. You can export a bill at any
time.
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If you select Save instead of Open, you will see the screen below:

You can select where you would like to save the file on your computer as an Excel file.

-2} Bill Entries - Microsoft Intemet Explorer provided by Personnel Cabinet 1= =l
File Edit Wiew Fawvorites Tools Help | '1'
- | <A . ' & T £
OBk - ) - (%] [2] ] [ semeh oRavemes 4| [ - _ ol -]
Address I@ https-//openenroll ky gov./WebBilling/Pages/BillEntry/Search_aspx Links **
PBR Web Billing Bill Entries
?Iglﬁ: Bill Bill Period Company Entries Planholder Sort Order
ills
PER Data 00011 Anderson Co BOE  03/2007 Jooo11 |[=f|00011 ANDERSON CO BOE =]  [an =l  ssw [ | @ssu
Contact Us Find  Name
User:
Add | Export | Bill view
Bill Pd. | Company | SSM MName Health EE | Health ER | Admin Fee | Status
> 01/2007 00011 £0.00 ($94.82) | $0.00 Original
» | 01/2007 00011 £0.00 £94.82 £0.00 Original
Fle Download ) i
> 01/2007 00011 = _I_I_II
Save As
> 01/2007 00011 < _I »
Save in: d Iy Metwork Places - = 3 ‘
> 02/2007 00011 I _ o
) aErtire Network
> 02/2007 00011 &2 ji ts on P £13
» | 02/2007 00011 = dab on persnt19
. home$ on persnt 15
> 02/2007 00011 m" . info on Persnt6
» | 03/2007 00011 W My Web Sites on MSN
-/ pbr on Persnt13
> 03/2007 00011
» | 03/2007 00011 .
E I | My Documents
» | 03/2007 00011 Contains letters, reports, and other documents and files. |
> 03/2007 00011
> 03/2007 00011
> 03/2007 00011
i 2 3 4 5 & 7 8 9 10 11 12 13
- - File name: |[PBR-Web Biling {03-01-2007-12-11-18).csv 4| save |
Save as type: |I'v1ic:n:|soﬂ Excel Workshest ;I Cancel |
— Kentucky.gov
| x | Discussions ™ | *f; % tg ﬁ | ﬁ | EDiscussions not available on https:jfopenenrall.ky.gowv/ a9

[&] Deone

I_UI_I_IETIN-J Local intranet



TO ADD AN EMPLOYEE TO THE BILL:

Select Add to prompt the screen below. The following information will need to be entered: SSN, Last Name, First Name,
and the Amounts that are affected, Source of Funds and a Comment related to why the employee is being added. You will
only be able to add amounts that you have authority to add. For example, a Board will only be able to add an employee amount
and KDE will only be able to add an Employer and Admin amount. The Source of Funds will always be listed as Not on L.ist

on the Add screen. Once you enter the amount you will be paying, you will need to select the drop down arrow and select
how you will be paying for this individual that you are adding.

Ale Edit Wicw Favorites Tools Help | e

=< -0 - [ [ A ks e A S DA &L

Address [&] hitps-/Yopenenroll_ky gov./W eb Billing/Pages./Bill Entry./Edit_aspx

Added Source of Funds

Bill Pd [oz/2007 =1

= =

Contact Us Comparny

User: -
SSM

First

I
I
Last I
I
Health EE I I Mot On List 'I

Health ER
Admin Fee

Comment I

Cancel I Savel

Kentucky.gowv

Il -
|:< | Discussions - O e | | & Discussions not available on httos: /fopananrall. ky.aow/ @)
[@&7 Done By [W Local intranst

Select Save to save the information you have entered.
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VIEWING A BILL ENTRY:

View a bill entry by selecting the > by the employee you would like to view. Upon selection, the employee will be highlighted
in blue and a new tool bar will appear. The new tool bar displays View, Edit, Delete, Remove, and Restore.

View - Allows you to view what the original entry displays. It will list the employee, the amounts and the source of funds used
to pay for the individual.

Edit — Enables you to edit the original entry.

Delete - Will be removed.

Remove — Enables you to remove an employee entry off the bill or remove someone you had added to the bill in error.

Restore - Allows you to restore a changed entry to the original entry.

/='Bill Entries — Windows Internet Explorer — =] =]
@: - |g https: ffopenenraoll, ky . gow MwebBiling/Pages/BIllEntry fSearch., asp:x I&I *p || ILive Search S -
i:? afy @BI" Enkries '@ ~ B - de=h ~ .'_:‘,"’F'EIEIE - _‘f; Tools ~ %
—— =
PBR Web Billing Bill Entries Losch & £t
E"iﬁ'?‘ Bill Bill Period Companmy Entries Planholder Sort Order
PBR Dots 00011 Anderson Co BOE  03/2007 [ooo11 = |[oo011 AnDERSON cO BOE =] [an = ossu[ =SS
Contact Us Find ™~ Mame
——= Add Export | Bill \-’iev.rl Wiews I EditI Delete I Remowve I Restore I
Bill Pd. Company | SSK Mame Health EE | Health ER | Admin Fee | Status
> 01/2007 00011 S0.00 £04.82 £0.00 original
> 0z2/2007 00011 $120.76 £581.26 £5.00 Criginal
> 0z2,/2007 00011 s0.00 s0.00 £5.00 Original
» 02,/2007F7 00011 s0.00 S0.00 £5.00 Original
> oz/2007 00011 £19.28 S454 .44 £5.00 original
> 0z/2007 00011 £378.92 £695.92 £5.00 original
> a3/2007 00011 $35.04 £583.94 £5.00 Original
> 03,/2007 00011 s0.00 S457.70 £5.00 Original
> 0z/2007 00011 s0.00 s0.00 £5.00 Criginal
> 0z/2007 00011 S0.00 £457.70 £5.00 original
> a3/2007 00011 £0.00 £0.00 £5.00 Criginal
> 03,/2007 00011 s0.00 s0.00 £5.00 Original
» 0z,/2007F7 00011 £19.28 S454 44 £5.00 Original
> 0z/2007 00011 £10.20 =588.66 £5.00 original
> 0z/2007 00011 £274.90 SL620.60 £5.00 original
i 2z 3 4 5 & ¥ & 9 10 11 12z 1% 14 15 18 17 1& 19 20
Powered by IDMS, the-Cn-company Copyright & 2006 Commonwesalth of Kentucky. All fights reserved. Kentucky.gov |



SELECT VIEW:

This screen shows what the original entry is, if is has been changed, and the Source of Funds that will be paying for the entry.

a View Bill Eniry — Microsoft Intermet Explorer prowvided by Personnel Cabinet

Fle Edit Wiew Favorites Tools Help | &=
Qoo - - x] (B p semen SoFevene & 0- o el o] &

Address I@ https:/Yopenenroll ky gov./Web Billing/Pages./Bill Entry/Edit .aspx ;I Go Links >

PBR Web Billing View Bill Entry

';aﬁﬁ5= original Changed Source of Funds
s
FER Data Bill Pd. 0z/2007
Contact Us Company 00011
SSHM
Usar
Last
First
Health EE  $10.30 | | Check =l

Health ER $130.96
Admin Fee $0.00

Comment I

Cancel | Save

Kentucky.gowv

=1
B | Discussions ~ | 1) [ #3 %3 | ||| & Discussions not available an https: ffopenenrall. ky.gow/ ©)
2] Done [&y [W3 Local intranet

To exit this screen, select Cancel.
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EDITING ABILL ENTRY:

To edit a bill entry, select the > to the left of the employee record and select E

d

it.

ill Entries - Windows Internet Explorer

@: - Iﬁ, hktps: fopenenroll. ky . gowwWebEillingfPages/GIllEntrv /Search. aspx

SF =R @S bl Entries

;I % || = ILive Search

ﬁ - B - Qé.; ~ |2k Page ~ ik Tools -

S5M I

=1 =]

cdi=7a PBR Web Billing Bill Entries

Eaiﬁ?: Bill Bill Period Company Entries Planholder

PER Dats 00011 Anderson Co BOE  03/2007 Joooii - ][00011 AMNDERSOM CO BOE x| [2n =1

Contact Us Find

——= Add I Expcn’tl Bill ViEVJI Viemrl EditI Delete I Remowve I Restore I

Bill Pd. Company | SSH Mame Health EE | Health ER | Admin Fee | Status

> 01/2007F 00011 s0.00 594 .52 s0.00 Original
> 02,/2007 00011 $120.76 $£581.26 £5.00 Original
> 02,/200F 00011 s0.00 S0.00 s5.00 Criginal
> 02/2007 00011 $0.00 £0.00 £5.00 Criginal
> 02,/2007 00011 $19.28 $454 .44 £5.00 Original
> 03,/200F 00011 £3I73.92 $695.92 £5.00 Original
> 03/200F 00011 £35.04 £583.94 s5.00 Criginal
> 03,2007 00011 s0.00 $457.70 £5.00 Original
> 03/2007 00011 £0.00 £0.00 £5.00 Criginal
> 03,/200F 00011 S0.00 $457.70 £5.00 Original
> 03/200F 00011 s0.00 S0.00 s5.00 Criginal
> 03,2007 00011 s0.00 $0.00 £5.00 Original
> 03/2007 00011 $19.28 5454 .44 £5.00 COriginal
> 03,/2007 00011 £10.30 $588.646 £5.00 Original
> 03/200F 00011 F274.90 F620.60 s5.00 Criginal
i 2 3 4 5 =] 7 8 a 10 11 12 1z 14 15 15 17 1is 19 20 o

Poweered by IDMS Copyright © 2006 Commonweslth of A ed.

y=)

Sort Order

7 Name

Kentucky.gow

E> 3
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Edit the information that needs to be changed. If this person only paid half the premium for the month, you would enter 9.10 in
the changed box by the Health EE field. You can also edit the Source of Funds (More on Source of Funds on page 34) for
this person at this time. Enter a comment explaining why you are changing this entry. An example would be paying half
premium. Select Save to keep the entry, or Cancel to disregard. Selecting Save or Cancel will return you to the Bill Entry

screen.

{:_;'Edil: Bill Entry - Windows Internet Explorer

@:—_\/ - |g, https: fopenenroll. ky . gow 'webBilling /P ages BllEntry JEdit, aspx

3% aRF @8 Edit Bill Entry

Pages:
Bills i
PBR Data Bill Pd.
Contact Us Company
S5M
Usar:
Last
First
Health EE
Health ER

Admin Fee

Comment

Powered by IDMS, the-On-company

PBR Web Billing Edit Bill Entry

Original Changed Source of Funds
az/zo007
aoo011

$120.76  [60.38 | Check =]

$581.26
£5.00

|0n|}r paid 1,/2 ee sharg|

sove

Copyright © 2006 Commonwealth of Kentucky.

All rights reserved.

== x|
LI % *y || K ILiVe Search 0 -
- Bl - d=h - [shPage -k Tools v
[~ ]
Logoff & Exit
Kentucky.gowv
[ -
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TO VIEW THE ENTRY JUST MADE:

Select the employee by selecting the > to the left of the employee record and select View.

Il Entries - Windows Internet Explorer

6:__: - IE https: ffopenenroll. ky . gov uebEilling /P agesBllEntry Search. aspx

% 4 @Sl Entries

_i=] x|

LI % || X ILiveSearch

B - B - @ - [ rage - ) Todks

1227789 PBR Web Billing Bill Entries

Eaillglf: Bill Bill Period Company Entries Planholder

BER Data 00011 Anderson Co BOE  03/2007  [00011 |=|[00011 ANDERSON CO BOE =] [l B sss[ ]

Contact Us Find

Heer Addl Expor‘tl Bill ‘-.-'iewl ‘-.-'iewl Editl Deletel Remcn.rel Restore

Bill Pd. Company | SSH Mame Health EE | Health ER. | Admin Fee | Status

= 01/2007 00011 £0.00 £04.82 <0.00 original
» 022007 00011 £60.38 £581.26 £5.00 Changed
"2DD? ooo11 £0.00 £0.00 £5.00 COriginal
» 022007 00011 £0.00 50.00 £5.00 Original
» 022007 00011 $19.28 5454.44 55.00 Original
» 032007 00011 $378.92 5695.92 $5.00 Original
» 032007 00011 £35.04 $583.94 $5.00 Original
»  03/2007 00011 £0.00 5457.70 £53.00 original
= 03/2007 00011 £0.00 £0.00 £53.00 Original
» 0372007 00011 £0.00 $457.70 £5.00 COriginal
» 0372007 00011 £0.00 £0.00 £5.00 Original
» 0372007 00011 £0.00 50.00 £5.00 Original
» 032007 00011 $19.28 5454.44 $5.00 Original
» 032007 00011 $10.30 $588.66 55.00 Original
» 032007 00011 $274.90 5620.60 $5.00 Original
1 2 3 4 5 6 7 8 10 11 12 13 14 15 16 17 18 19 20

Powered by IDMS, the-Cn-company Copyright & cnveealth red.

o[-

Logoff & Exit
Sort Order
& 55N
" Name
Kentucky.gov




TO REMOVE AN ENTRY FROM THE BILL:

To remove an employee record from a bill, select the > on the employee entry. Once the entry is highlighted blue, select
remove.

28 Bt Ertries - Microsoft intemet Explorer provided by Personnet Cabiner e e )
Fle Edit Wiew Favorites Tools Help | &=
Qe - © - [x] (2] | semmeh o avemes &) | (- 1 o C[[ )@

Addrsss [&] https://openenroll ky gov/Web Links >
‘;ﬁsﬁ: Bill Bill Period Company Entries Planholder Sort Order
FBR Data 00011 Anderson Co BOE  03/2007 [ooo11 |[= 00011 ANDERSON CO BOE =] [2n =1 ST |— & san
Contact Us Find 7 Name
pme add | Export | Bl view | wiew | Edit| Deiete | Remove | Restore |

Bill Pd. Company | SSN MName Health EE | Health ER | Admin Fee | Status
> 03/2007 00011 $19.28 $454.44 £5.00 Original
007 | 00011 £10.20 £588.66 £5.00 Original
> 03/2007 | 00011 £274.90 £620.60 £5.00 Original
> 03/2007 | 00011 $19.28 $454.44 £5.00 Original
> 03/2007 | 00011 £10.28 £454.44 £5.00 Original
> 03/2007 | 00011 £0.00 s0.00 £5.00 Original
» 03/2007 | 00011 $180.48 £549.26 £5.00 Original
> 03/2007 | 00011 £35.04 £583.94 £5.00 Original
» | 03/2007 00011 £0.00 $457.70 £5.00 Criginal
> 03/2007 | 00011 0.00 F0.00 £5.00 Original
> 0z/2007 | 00011 £180.48 £549.20 £5.00 Original
> 03/2007 | 00011 £10.28 454 .44 £5.00 Original
> 03/2007 | 00011 £0.00 $457.70 £5.00 Original
> 03/2007 | 00011 $454.72 $743.20 £5.00 Original
> 03,2007 | 00011 £0.00 0.00 £5.00 Qriginal
1 2 3 <+ 5 & 7 a 9 10 11 12 13 14 15 16 17 18 19 20 oo
Kentucky.gowv

[ | Dsaussion= = [ )

#3 %3 | 11! | & Discussions not available on https: jjopenenroll.ky.gov/

¢l

[&7 Dore

T [ & [“dilocalmtranst
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Select a reason why you will be removing the individual from the bill. You can select from Termination, Transfer or Other.
Enter the employment termination date and the insurance termination date and a comment.

If the employee transferred out of your company, select Transfer. If the employee terminated employment, select Terminate.
Select Other if there is another reason the person needs to be removed from the bill.

You will need to enter the employment termination date, the insurance termination effective date and a comment.

When you complete the entry, select Remove to save the information. You may also select Cancel and the original entry will
remain. Selecting Remove or Cancel will take you back to the Bill Entries.

{f'Ren‘love Entry - Windows Internet Explorer — =1 =]
@:‘, - Ié. http=:ffopenenrall . kw . gow iwwebEilling/Pages/BllEntry fRemowve . aspx % +¥ - ILive Search -
A #= Pemove Entry a5 -~ E] - deh - [k Page - i Tools -~ 77
SR ) =
PER Web Billing Remove Entry Logoff & Bxit
';a_lgl‘g’ Bill 00011 Anderson Co BOE - 03/2007
ills
Entry Bill Pd. 02/2007
PER Data kA :
Contact Us =il
MName
User:
Health EE F19.28
Health ER 5454 .44
Admin Fee £5.00
Reason ITerlﬂinatiDn 'I
Date |12.-"31.-"|35 employment termination date
Date IUl.-"31.-"05 insurance termination effective date
Comiment |termed employment
Removel Cancel I
Powered by IDMS, the-Cn-company: Copyright & 2006 Commonwealth of Kentucky. All rights reserved. Kentucky.gowv
[

Select remove.
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TO RESTORE A CHANGED OR REMOVED ENTRY:

An entry that has been Changed or Removed can be restored to the original entry. To do this, select > by the employee that

you would like to restore and select Restore.

ﬂ:' Bill Entries - Windows Internet Explorer _ |5|i|
@2 - IE, htkps: ffopenenrall, ky . gow M ebBilling/Pages/BllEntry Search, aspx LI % || X ILive Search 2 -
S 4R @ Bill Entries Zi - B - dmb - [bPage ~ G Tools ~

s A

Kertuckiy PBR Web Billing Bill Entries Logoff & Exit

';"”‘3'?’ Bill Bill Period Company Entries Planholder Sort Order
A 00011 Anderson Co BOE ~ 03/2007 Joooi1 [ =][o0011 ANDERSON cO BOE =  [an H ssn[ ] & ssn
Contact Us Find ' Name
———= Add | Export| Bill \-’iewl Viewl EcIitI Delete I Remowve I Restore
Bill Pd. Company | SSHN Mame Health EE | Health ER | Admin Fee | Status

» 0172007 00011 =0.00 94,82 =0.00 Original

» | 02/2007 00011 £120.76 £581.26 £5.00 Original

» | 02/2007 00011 =0.00 =0.00 £5.00 Original

» | 02/2007 00011 =0.00 =0.00 £5.00 Original

| B22EET  B8ett H1o28 S S FEEE Refrroved

» | 03/2007 00011 £378.92 £695.92 £5.00 Criginal

> 03/2007 00011 £35.04 =583.94 £5.00 Criginal

> 03/2007 00011 =0.00 =457.70 £5.00 Original

> 03/2007 00011 =0.00 =0.00 £5.00 Original

» 03/2007 00011 =0.00 s457.70 =5.00 Original

» | 03/2007 00011 =0.00 =0.00 £5.00 Original

» | 03/2007 00011 =0.00 =0.00 £5.00 Original

» | 03/2007 00011 $£19.28 5454 .44 £5.00 Original

» | 03/2007 00011 £10.30 =588.60 £5.00 Original

» | 03/2007 00011 £274.90 =620.60 £5.00 Original

Kentucky.gov

The entry will return to the original status.



After all the mark ups have been completed, please select the Entries drop down at the top of the screen. If you select Marked
Up, this will show you everyone that you have removed or added on your bill. This can be used to make sure the individuals
will get termed either by the online enrollment system or by an update form being submitted to the Department of Employee
Insurance. This sheet will need to be taken to the Insurance Coordinator to get corrected.

(_'_;'Bill Entries - Windows Internet Explorer — =] =]
'@;—; - |g, https: ffopenenroll. ky . gov webBillingfPagesfBIllEntry fSearch. aspx LII&I * || ILive Search |-
% dRf @Gl Entries o - Bl - o= - |- kPage v (pTools v 7
— =
PBR Web Billing Bill Entries Logefi & &xt
';aiﬁ'?’ Bill Bill Period Company Entries Planholder Sort Order
FER Data 00011 Anderson Co BOE  03/2007 |poo11 [=][00011 AMDERSON CO BOE = | All =l ossa[ &= ssn
Contact Us qu?crtii L.’Ia% Find 7 Mame
pem add | Export| Bill view | : E
Bill Pd. Company @ SSN Mame Health EE | Health ER. | Admin Fee @ Status
> 01/2007 00011 s0.00 $94.82 s0.00 Original
> Qz2,/2007 00011 £120.76 $581.26 £5.00 Original
> Qz2,/2007 00011 s0.00 s0.00 £5.00 Original
> Qz2,/2007 00011 s0.00 s0.00 £5.00 Original
> Qz2,/2007 00011 £19.28 5454 .44 £5.00 Original
> az/2007 00011 £378.92 $695.92 £5.00 Original
> az/2007 00011 £35.04 £583.94 £5.00 Original
> az/2007 00011 s0.00 $457.70 £5.00 Original
> az/2007 00011 s0.00 s0.00 £5.00 Original
> az/2007 00011 s0.00 $457.70 £5.00 Original
> az/2007 00011 s0.00 s0.00 £5.00 Original
> az/2007 00011 s0.00 s0.00 £5.00 Original
> az/2007 00011 £19.28 5454 .44 £5.00 Original
> az/2007 00011 £10.30 £588.66 £5.00 Original
> az/2007 00011 £274.90 s620.60 £5.00 Original
1 2z 3 4 5 & 7 ©& © 10 11 12 13 14 15 16 17 18 19 20
Powered by IDMS, the-On-company Copyright @ 2006 Commonwealth of Kentucky. All rights reserved. Kentucky.gov |
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After you have completed your bill edits, you may Export the entries again to print out a copy of the edited bill. This will
allow you to view the entry changes and the new total that you will be submitting to the Financial Management Branch.

] https-//opencnioll_ky_gov.,/WebBilling/Export/Excel Fles/P BR-Web-Billing{03-01-2007-12-40-58).cs - Microsoft Intemet Explorer p

File Edit View Inseit Format

Toecls Data

Go

Te Fawvorites Help

| &

£ Back - ) - |ﬂ @ h;\1|/.;.\-'SeiI't:tl

~r

Lok

Address |s§| https-//openenmoll _ky_gov./Web Billing/Export /Excel Files/PBR-Web-Billing-{03-01-2007-12-40-58).csv

=l E)Go | Lnks *

w

B3 - L
A B ] C | 5] | E | E | G H Il | I | ] | P [ =

|1 |Bill —
| 2 |Bill Period. Mar-07
| 3 [Company 1
| 4 | |
| & |BILL PD. COMPANSSHM MAME HEALTH EE HEALTH ER | ADMIN FEE | STATUS
| 6 | Feb-07 $120.76 558126 50.00 |Changed
| 7 | Feb-07 $378.92 $0.00 50.00 |Changed
| 8 | Feb-07 $19.25 5454 44 55.00 Removed
| 9 Iar-07 50.00 $457.70 55.00 |Original
| 10 | War-07 $120.76 $581.26 55.00 |QOnginal
| 11| Iar-07 50.00 $457.70 $5.00 |Original
| 12 | IWar-07 50.00 $457.70 $5.00 |Qriginal
| 13 | Iar-07 50.00 $457.70 $5.00 |Original
| 14 | Mar-07 50.00 $0.00 $5.00 |Qriginal
| 15 | Iar-07 $120.76 5581.26 5$5.00 |Criginal
| 16 | Iar-07 $454 72 $743.20 55.00 |Original
| 17 | Iar-07 $19.25 5454 44 $5.00 |Criginal
| 18 | Mar-07 50.00 $0.00 55.00 |Original
| 19 | IWar-07 $120.76 $581.26 $5.00 |Qriginal
| 20 | Iar-07 $50.92 $568.06 $5.00 |Original
| 21| ar-07 $50.92 $568.06 $5.00 |Original
| 22 | Iar-07 $10.30 558866 55.00 |Original
| 23 | Iar-07 $19.28 5454 44 55.00 |Original

| 24 | Iar-07 $19.25 5454 44 $5.00 |Criginal

| 25 | Mar-07 50.00 545770 55.00 |Original

| 26 | War-07 $120.76 $581.26 55.00 |QOnginal

| 27 | Iar-07 50.00 $457.70 $5.00 |Original

| 28 | ar-07 50.00 $457.70 $5.00 |Original

| 29 | Iar-07 50.00 50.00 55.00 |Original

| 30 | Iar-07 $15.88 $441.82 55.00 |Original

| 31| Iar-07 50.00 50.00 5$5.00 |Criginal

| 32 | Iar-07 50.00 $457.70 55.00 |Original

| 33 | War-07 $35.04 $583.94 55.00 |QOnginal

| 34 | Iar-07 50.00 $0.00 $5.00 |Original

| 35 | ar-07 $19.28 5454 44 $5.00 |Original

| 36 | Iar-07 $10.30 $588.66 $5.00 |Original

| 37 | Mar-07 $120.76 $581.26 $5.00 |Qriginal

| 38 | Iar-07 50.00 $457.70 5$5.00 |Criginal

| 39 | Iar-07 $19.28 5454 44 55.00 |Original

| 40 | Iar-07 $120.76 $581.26 $5.00 |Criginal

| 41| Mar-07 $152.54 $549.48 55.00 |Original

| 42 | IWar-07 $10.30 558566 $5.00 |Qriginal

| 43 | Iar-07 50.00 $0.00 $5.00 |Original

| 44 | Mar-07 $15.85 $441.82 $5.00 |Qriginal

| 45 | Iar-07 51928 5454 44 55.00 |Original

46 Iar-07 50.00 50.00 55.00 |Original -
4 4 » »i[s PBR-Web-Billing-{03-01-2007-12- 1« | » |J_‘
=] [T T [& N3 Unknown Zone
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SOURCE OF FUNDS (SOF’S):

Source of Funds refers to the origin of payment for the bill. A majority of groups are defaulted to Check at this time. For the
Companies that send Wires or ACH transaction(s) are set up as an ACH transaction.

To View or to Add a new Source of Funds, select > by the bill you would like to change and select SOF’s.

3 Bills - Microsoft Intermet Explorer provided by Personnel Cabinet = S |
File Edit Wiew Fawvorites Tools Help | :,'

@ Back - (D - (%] 2] ] D seach cFavemes €20 L o - JE

Address Iﬁj https-/Yopenenrcll ky gov./WebBilling/Pages/Bill/Search_aspx

PBR Web Billing Bills

E’jﬁﬁ= Bill Period Company Active?
ill=s
03/2007 ba| l -1 = Active ¢ Finished
PBR Data I IDDDll = (00011 ANDERSOM CO BOE A
Contact Us Addl Export I Vle-wIEditI Delete I Entries | S[}FSI Aocept I Reject I Closel Amts x2 I Daon't Pay I Finalize I UnEmalize
User:
MName Bill Period | Status

> 00011 Anderson Co BOE | 03/2007 Open

Kentucky.gowv

=]
| *® | Discussions ™ | T’g % g ﬁ | ==| | _@Discuss.inns not available on https: /fopenenroll. ky.gov/ @)
[&] Done El._n! Local intranet
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This screen displays the Source of Funds that are available. You can add Source of Funds and Export this as well. To add a
Source of Funds, select the Add button.

“Z} Sowrces of Funds - Microsoft Intermet Explorer provided by Personnel Cabinet

File FEdit View Fawvontes Tools Help | T
QB - D - [x] [F] 5| S)seamh icFavemes £330 o ] o| JE

Address Iﬁj https - /Yopenenroll ky gov./WebBilling/Pages/Sof /Search .aspx LI =4 Go Linkcs

PBER Web Billing Scources of Funds

Bill
FBR Data 00011 Anderson Co BOE - 03/2007
Contact Us Add I Export I Mass SOF Change I
user:

Mame |Type |Status |Health EE Health ER | Admin Fee |Total

» | Check |Check Open £36,391.86 | £0.00 0.00 £36,391.86

Kentucky.gow

¢l

| = | Discussions = | 3 *3 | 1 | & Discussions not available on https:/fopenenroll.ky.gov/
&7 Done |5y [%d Local intranst
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There are three Source of Funds options: ACH Wire, Check, or Emars. Emars will be used by state agencies that have
access to the State Emars system.

aMdSuu'ce of Funds - Microsoft Internet Explorer provided by Personnel Cabinet
File Edit “iew Favortes Tools Help

Pages:

P [ |
| o
Qe O 1) 2 Dl e B L
Address Ig‘l https://pers108 personnel ky.gov. WebBilling/Pages/Sof /Add aspx
PBR Web Billing Add Source of Funds

Bills ACH Wire
PBR. Data Check |

Contact Us

EMars |
User:

Kentucky.gov

| * | Discussions ™ | ;f; % tg gl ﬁl QDlscusslons not available on https: fjpers 108.personnel.ky.gow/
[ Done

¢l

[T & [ ntemet
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ADD ACH WIRE AS SOURCE OF FUNDS:

Select the ACH Wire button.

Enter the information on the screen and select Save. The Account Holder Name is the legal name of the company. The ABA
Number is the bank routing number. We will not be storing the account numbers on our system. After you Finalize you will
enter the account number and the date you would like it processed.

aMdSnA.-'cenf Funvds ACH Wire - Microsoft Intermel Explorer provided by Personnel Cabinet

File Edit View Favorites Tools Help | :,'

QD Back - ) - [x] ] 31| ) seamn orvemes €21 |0 0- 1wl -]

Address [&] hitps://openenroll ky gov/WebBilling/Pages./Sof /Edit Ach_aspx

PBR Web Billing Add Source of Funds ACH Wire

Pages: -

Bills Bill

FER Data Mame 00011 Anderson Co BOE
Contact Us Bill Period 03/2007

User: Source of Funds

name |

Status apen

Request I

ACH Wire

Account Holder Name I

ABA Mumber I

' Checking
Account Type
& Savings

Save

Cancel I Savel

Kentucky.gowv

-
| = | Discussions ™ | *f; % tj 'EB | =3 | EDiscussions not available on https:/fopenenroll.ky.gowv/ (7))}
[&] Done [& W3 Local intranet
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ADD CHECK AS SOURCE OF FUNDS:

Source of Funds:
Name — Should be person or agency the check needs to be applied to.

Request — This indicates the reason you are requesting to use this check.
Within the Check section, enter the information about the check.

43 Add Sowrce of Funds Check - Microsoft Intemet Explorer provided by Personnel Cabinet = =] x:
File Edit View Favortes  Tools Help

| &
OEack - \_) - I_LI IELI :\J | /Vw'Search ‘::1( Favortes {_‘Z| - ..?_ ] -’_ﬂ

Address [&] hitps.//pers 102 personnel ky gov, VWsbBiling, Fages/ Sof/ EdiCheck aspx

PBR Web Billing Add Source of Funds Check

LI B Go Links **

Pages:

Bills Source of Funds
FBR Data
Mame I
Contact Us
Bill 00001 Adair Co BOE
User:
Bill Pericd 12/2006
Status Requested
Request I
Check

Amount I—
Number I—
Payor I—
Pay To I—

Save

Cancel | Savel

Kentucky.gov
=l
| e | Discussions ~ | ) &) 1% | | ) Discussions not available on https: /fpers 108. personnel.ky. gov/ Q)
[&] Dons T T LT B

Select Save to keep the information you entered or Cancel to disregard. Selecting either of these options will return you to the
Source of Funds screen.
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After requesting a Source of Funds as a Check or Emars, the request is sent to the Financial Management Branch (FMB) for

approval. FMB will be checking for requested checks during the day and approving or rejecting them. Once the source of
funds has been approved by FMB, it will be ready for your use. You will be able to tell when the request has been accepted by

the Financial Management Branch because the status will change from Requested to Open if accepted, or rejected, if the check
was rejected.

File FEdit Wiew Favorites Tools Help | &= I
< > DElalS ks sllaL T L e
Address I@ https:/Yopenenmll ky gov/WebBilling/Pages./Sof /Search .aspx ;I =4 Go Lirks **

PBER Web Billing Sources of Funds

Eill
PER Data 00011 Anderson Co BOE - 03/2007

Contact Us Add I Export I Mass SOF Change I

User:

Mame |Type |Status |Health EE Health ER | Admin Fee |Total
» | Check | Check Open £36,391.856 | £0.00 £0.00 £36,391.86

Kentucky.gowv

- |
| = | Discussions ~ | [Py *#3 %33 | |*! | & Discussions not available on https: {fopenenroll.ky.gow/ @)

(&1 Done T T T B N2
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To use the approved requested check for an employee, select > to the left the employee line on the bill entries, and select Edit.

Pages: Entries Planholder

Bl 00011 Anderson Co BOE [ooo11 |[=ffo0011 AaNDERSON cO BOE [=]  [an ssu[ |

PBR Data

Contact Us Find

—= Addl Export I Bill Wiewr I Viewl EdltI Delete I Remowe I Restare I

Bill Pd. Company Health EE | Health ER | Admin Fee | Status

> 03/2007 00011 $19.28 $454.44 £5.00 Original
007 00011 £10.20 £588.60 £5.00 Original
> 03/2007 | 00011 £274.90 £G20.60 £5.00 Original
> 03/2007 | 00011 $19.28 $454. 44 £5.00 Original
> 03,2007 | 00011 $19.28 $454.44 £5.00 Qriginal
> 03/2007 | 00011 £0.00 £0.00 £5.00 Original
> 0z/2007 | 00011 £180.48 £549.20 £5.00 Original
» 03,/2007 | 00011 £35.04 £583.94 £5.00 Original
> 03/2007 | 00011 £0.00 $457.70 £5.00 Original
> 03/2007 | 00011 £0.00 £0.00 £5.00 Original
> 03/2007 | 00011 $180.48 $549.206 £5.00 Original
> 03/2007 | 00011 £10.28 £454.44 £5.00 Original
> 0z/2007 | 00011 £0.00 $457.70 £5.00 Original
» 03/2007 | 00011 $454.72 $743.20 £5.00 Original
> 03/2007 | 00011 £0.00 £0.00 £5.00 Original
i 2 3 4 5 6 7 14 15 16 17 18 19 20 ...

|5 Dl Crtries — Microsof Intomet Dxploror provided by Persomnei Cabinet —__—_—_—— ——— ———————— ———  mnE
File Edit Wew Favorites Tools Help | o
ek - O - [x] [&] | semeh STcrvemes €5 0- 0 -] JE

Address I@hﬂps Fopenenrol Links **

Sort Order
& 55N
7 Mame

Kentucky.gowv

= | oscussions = [ )

43 =3 | |t | 2 Discussions not available on https: /fopenenroll.ky . gow/
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|&] Dene
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Selecting Edit will return you to the Edit Bill Entry screen. Select the drop down menu in the Source of Funds column and
select the funds you would like to use for this employee and enter a Comment. If you named the check, and the person it
should apply to, the name will appear in the drop down box.

File Edit View Favortes Tools Help

| o
o Back ~ O - IJ Ig :‘J | /7\'Search ‘{:‘t.f’ Favorites @;’| - H_T_'_ ] - ﬁ
Address I@ https://pers 108 personnel ky gov/ WebBiling./Pages/Bill Ertry/Edit. aspax LI ﬂ Go Links
g . = =
PBR Web Billing Edit Bill Entry
';‘ﬁ:" original Changed Source of Funds
PBR Data Bill Pd. 09/2006
Contact Us Company gooo1
S5N
User:
Last
First
Health EE  $9.72 9.72 ET =]

Health ER.  $0.00
a ACH
Admin Fee $0.00 Check

Comment ITest

Cancel | Save

Kentucky.gov

Select Save to save the information or Cancel to disregard the information and the program will return you to the Bill Entry
screen.
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MASS SOURCE OF FUNDS CHANGE:

If you decide that your agency would like to switch to a different default Source of Funds for the month, you can adjust all the
entries to reflect the change.

To make a change, select the Bill, then select, SOF’s.

8l Bills — Microsoft Intemet Explorer provided by Personnel Cabipet ==k
Fle FEdit Wiew Favortes Tools Help | &=
Qe - O - [x] [B] | D searh Jlcravemes €3] (- i - )@

Address Iﬁj https-/Yopenenrcll ky gov./WebBilling/Pages/Bill/Search_aspx

PBR Web Billing Bills

E’jﬁﬁ= Bill Period Company Active?
ill=s
03/2007 ba| l -1 = Active ¢ Finished
PBR Data I IUDDll = (00011 ANDERSOM CO BOE A
Contact Us Addl Export I Vle-wIEditI Delete I Entries | S[}FSI Aocept I Reject I Closel Amts x2 I Daon't Pay I Finalize I UnEmalize
User:
MName Bill Period | Status

> 00011 Anderson Co BOE | 03/2007 Open

Kentucky.gowv

[
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| *® | Discussions ™ | T’g % g ﬁ | ==| | _@Discuss.inns not available on https: /fopenenroll. ky.gov/
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On the SOF’s screen, select Mass SOF Change.

amdﬁlﬂs—“cru@aﬂ Intermnet Explorer provided by Personnel Cabinet == S
File Edit View Fawvorites Tools Help | ':,'
= I “hs - = AN .

QBeck - (D - x] (Z] | Iseach JlcFavemes £ [ - vl <[ JE

Address [&] hitps-//openenrcll_ky_gov/WebBilling /Pages/Sof /Search_aspx
2278 PBR Web B g Sources of Funds

Pages: =

Bills =

PBR Data

00011 Anderson Co BOE - 03/2007

Contact Us

Add I Export I Mass SOF Change I
User:

Mame |Type |Status |Health EE

» | Check | Check Open

Health ER | Admin Fee |Total
$£36,391.86 | $0.00 =0.00

$36,391.86

Kentucky.gowv

| e | Discussions ~ | ) *3 % | 1] | (& Discussions not available on https:/fopenenrall.ky.gowv/
|@ Done

=l
)

I_ l_ l_ l_ E |‘_-J Local intranet

43



You will need to select the amount column you would like to change, the current entries you would like to change, and the
SOF you would like to change them too.

tﬁ?Mass SOF Change - Windows Internet Explorer

== x|
@:—_\/ - |g, https: ffopenenroll. ky .gov fwebBilling/Pages)BilliMassSof Change  aspx LI % || X ILive Search 2 -
e o0 €2 Mass SOF Change

3

T - B - i - [k Page - () Tooks -

=
e L =1l coofF B Escit
Fertteeckils PBR Web Billing Mass SOF Change SEETIE =
SICH Bill 00011 Anderson Co BOE
PER Data Bill Period 03,."200?
Contact Us Company All companies will be affected.
. Vvhich amount column Iﬁ
Lser: do you want to change? LisalthlEE
Which current entries
do you want changed?
Which SOF do you -
o Those *With* Any SOF
want them changed t0? | (o0 with out™ An SOF
ACH
Check
EMARS Contract
EMARS IET
EMARS ITA
Powrered by TDMS, the—Cn—ocomp: Sy C

COMpany Copyright

wealth of Kentucky. All rights reserved. Kentucky.gov
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This screen displays the Which SOF do you want them changed to?

(::' Mass SOF Change - Windows Internet Explorer

== =]
@: - Ig, https: fopenenroll. ky . govwwWebEiling/Pages/Eil/MassSofChange. aspx LI % +y || X ILive Search Q-
wr 4y & Mass SOF Change @ - B - EQJ ~ izFPage - .."_}} Tools ~
[~
g . e
Rertuckiy PBR Web Billing Mass SOF Change :
i Bill 00011 Anderson Co BOE
FBR Data Bill Period 03/2007
Contact Us Company All companies will be affected.
- Which amount column Healih EE =
BECIY do you want to change?
JEMNKINS Which current entries LI
do you want changed?
wWhich SOF do you
wiant them changed to? .
Mot On List
EMARS Contract
EMARS IET
EMARS ITA
Powered by IDMS, the-OCn—company Copyright 2006 Cox onwealth of Kentucky. A

Kentucky.gowv




t‘::'Mass SOF Change - Windows Internet Explorer — =] x|

@?;.' - Ig, https: ffopenenroll, ky . gov M ebBilingfPages/BillMassSof Change. aspx LI ﬂ || X ILive Search o~
i € Mass SOF Change 5 - B - f=y - |-kPage ~ (F Tools -

PBR Web Billing Mass SOF Change Logoff & Exit

= Bill 00011 Anderson Co BOE
PER Data Bill Period 0372007
Contact Us Company All companies will be affected.
. Which amount column Iﬁ
S do you want to change? LiEalhEE
Which current entries
do you want changed? IChECk —I

wWhich SOF do you
want them changed to?

ACH -

oone|

Powered by IDMS, the-On-company Copyright © 2006 Commonwealth of Kentucky. All rights ed. Kentucky.gov

Select Change.



tI’__:'Mass SOF Change - Windows Internet Explorer

@_\__-\/ - |g, https:ffopenenroll.ky . gov/wWebBillingfPages)BiliMassSof Change . aspx

12? iy @ Mass SOF Change

An agency that needs to adjust the amount columns for more than one item will need to select each amount and change them.

=] =]

LI % || XK ILi'v'eSearch 2|~

T - B - - | rPage - (0 Tooks - 7

[~ |
oy, —am= =
PBR Web Billing Mass SOF Change Logoff & Exit
Pages: |T|'IE' change has been made. |
Bills
FER Data Bill 00011 Anderson Co BOE
Contact Us Bill Period 03/2007
User; Company All companies will be affected.
Which amount column Iﬁ
do you want to change? Health EE
Which current entries
do you want changed? IChECk —I
Which SOF do you -
wiant them changed to? IACH —I
Change | Done |
Powrered by IDMS, the-Cn-company Copyright © 2006 Commaonwealth of Kentucky. All rights reserved. Kentucky.gov

After changing all the amounts that you need to change, select done. This will return you to the SOF screen.

It may take a few minutes for the amounts to change from the defaulted SOF to the changed SOF. There is a background

process that will re-calculate those totals and make the adjustment to the new SOF.

Once you have completed the mark ups and the SOF’s, and you confirm your totals, you are ready to close the bill.
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CLOSING ABILL:

To close a bill, return to the Bill screen and select the bill you would like to close and select Close.

p=7 S i = =
Bill Microsoft Intemet lorer provided by Personnel Cabinet

File Edit Wiew Faworites Tools Help

|.:'l
@Bk - () - 1x] 2] 2| D searen oravomes &) - L vl - E

Address I@ https:/fopenenrcll ky gov./WebBilling/Pages/Bill/Search_aspx

Kertteackiy™

PBR Web Billing Bills

Pages:

Bill Period

Bills ETIIEET Active?

PER Data [o03rzoo7 =] Joooir = [ooo11 ANDERSON CcO BOE =] & Active ¢ Finished

Contact Us Addl Export I ViewIEditI Delete I Entries | SDFSI Accept I Reject I Closel Amts x2 I Don't Pay I Finalize I UnFmalize
User:

Mame Bill Period | Status

» 00011 Andersocn Co BOE  03/2007 Open

Powered by IDMS, the-Cn-company

Copyright © 2006 Commonvwealth of Kentucky

. All rights reserved.

Kentucky.gowv
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After selecting Close, the status will change to Closed by You.

{.’F‘Bills - Windows Internet Explorer

@\—’t - Ig. https: ffopenenroll. ky . gow WebEiling/Pages [BillfSearch. aspx vI % || X ILi‘u’E Search 0 -
S hr @il

>

D - ) - s - |} Page - (G Tools -

[~ 1
B e - ogoff & Exi
PBR Web Billing Bills et o
'E:Igl? Bill Period Compamy Active?
0372007 - -~ = Active € Finished
PER Data | | [oooir =|[oo0o11 AMNDERSOMN CO BOE | A
Contact Us Add I Expor‘tl \-’iev.rl EditI Delete I Entriesl SOFSI Acceptl Rejectl Close I Amts x2| Don't Pa}rl Finalize I unFinalize I
Usar: » B . .
BECKY You hawve already closed this hill.
22 LA Hame Bill Period | Status
> 00011 Anderson Co BOE 03,/2007 Closed By You
Powered by IDMS, the-On-company Copyright © 2006 Commonwealth of Kentucky. all rights reserved. Kentucky.gowv
[

To view who still needs to close the bill, select the Bill and hit View. See Page 13 to view this screen. The FO can reopen the
bill if changes need to be made after the bills closed. All users that are still listed in the Users — Open box will be required to
close the bill before the FO can complete the process.
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6:'Edit Bill - Windows Internet Explorer == =]
6\‘—_\_/ - |g, https: ffopenenroll. key . gow itebBillingfPagesBllfEdik . aspx vI % * || ILive Search 2| -
S 4RF S edit mil i - B - d=h - [kPage - G Tools - 7

e —

neuisiasy PBR Web Billing Edit Bill

i Bill
PER Data Bill Template 00011 Anderson Co BOE
Contact Us Bill Period 03/2007
User: Status Closed By You
Amounts
Company I i” LI

Health EE  $36,749.66
Health ER  $0.00
Admin Fee $0.00
Total $36,749.60

Users - Open

Close For UserI

Users - Closed

JEMKIMNS Open For UserI

SUTHERLAMND

Users - Responsible

JEMKIMNS

Sawve

Bill Entries | Cancel I Savel Kd|

After all users have closed the bill, the bill status will display ALL CLOSED. The Financial Officer will need to finalize the
bill now.




The FO needs to select > to the left of the bill they wish to finalize and select Einalize.

/) Bills - Microsoft Internet Explorer provided by Personnel Cabinet =] (S .

Fle Edit View Favortes Tools Help | &=

€ Back - ) - (=] 2] :ﬂ|;35eamh ' Favorites €‘3|['_"":‘,.; = "Dﬂ

Address [&] hitpe-//openenroll ky.gov/WebBilling/Pages./Bill/Search aspx =1 Go | Links »

PBR Web Billing Bills

Pages: Eill Period Company Active?
|03.-"200? Ll |96616 = l 96616 HARRODSBURG_-"I".-’IER[Ll = active ¢ Finished
Addl Export I Viewl EditI Delete I Entries I SOFSI fiecept I Reject I Close I AmEs %2 Don't Pay I Finalize I UnEnalize I
MName Bill Period | Status
Bills » | 96616 HARRODSBURG, MERCER CO FLAMMING COMM @ 03/2007 All Closed
FBR Data
Contact Us
User:
Mode:
Production

Kentucky.gow

=]
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This is the Einalize screen. It displays the bill and the month you will be paying for. It will indicate if there is an error and the
FO will not have the option to finalize if there is an error.

If you receive an error, select Cancel and correct the error.  Once the errors have been corrected, the FO can return to the
Finalize screen. If all the data on the screen is correct, select Einalize.

<} Finalize Bill - Microsoft Intermet Explorer provided by Personnel Cabinet

File Edit Wiew Favorites Tools Help |
= » = N : 3 =

€D Back - LD - |x] [2] gl‘]|/_jSea'cI’l <"~ Faverites €3| -l ] - el

Address [E&] https:/Fopenenmoll_ky gov/WebEilling/Pages/Bill/Finalize_aspx ~| Ed Go |Llnks >

PER Web Billing Finalize Bill

Bill

Bill 96516 HARRODSBURG, MERCER CO PLAMMING COMM
Bill Fd. 0372007

1 Source of Funds

DFEI expects to receive the following sources of funds, and an/f-these.

Bills Please go back and change your bill if...

FPBR Data
Contact Us « You are handling any checks, EMars, or ACH debits other than those listed.
B « You see something listed below that do not expect to send.
« The amount of any source of funds listed below is not exactly correct.
HMode: 1 ACH Debit
Production

Mame Amount |ABA Number |Accountholder
Harrodsburg Mercer Co Planning $923.40 I

Finalize I Cancel |

Kentucky.gowv
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After the FO finalizes the bill, the status will change to Einalize.
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Agencies submitting checks or initiating an ACH transfer on your end, your transactions are complete. Upon FMB’s receipt of
your checks, your payment will be posted.

Agencies that are doing an ACH transaction have an additional step to finalize payment.

Select your Bill, and then select SOF’s.

3 Bills Microsoft Intemet Exploror provided by Personnel Cabinest e
File Edit Wiew Favorites Tools Help | o=
em’e'd@_b|/ﬁm‘5{m$€)| ':ﬁ-)—]’l_.Jﬁ

Address |g"| https-/Yopenenroll_ky gov./WebBilling/Pages Bill/Search_aspx = Go | Lirks

PBR Web Billing Bills

Bill Period Company Active?
[o3/z007 =] [e6516 |[=|[95616 HARRODSBURG/MER(>]| & Active ¢ Finished
Addl Export I Viewl EdltI Delete I Entries I SUFSI Accept I Reject I Close I Armits s Donit Fay I Finalize I UnFinalize I
Mame Bill Period | Status
Bills » 96616 HARRODSBURG, MERCER CO FLANNING COMM 03/2007 Finalized
FBR Data
Contact Us
User:
Mode:
Production

Kentucky.gow
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When the SOF’s screen is prompted, select your ACH debit type, Process Epay.

A Sowrces of Funds — Microsoft Internet Explorer provided by Personnel Cabinet ==
File Edit Wiew Favorites Tools Help =

(DBack ~ () - x| Z] 11| ) Search ' Favertes £ | == e

Address [&] https:/sopenenroll_ky gov./WebBilling/Pages./Sof /Search_aspx

Pages:

Bill
96616 HARRODSBURG, MERCER CO PLANNING COMM - 03/2007

Add I Export I MassISOFE Change Wiews I Editl Delete Frocess EPay
Mame Type Status Health ER | Admin Fee |Total
Bills » | Harrodsburg Mercer Co Flanning | ACH Debit Finalized  $915.40 s8.00 S923 .40
PER Data » | Check Check Finalized £0.00

Contact Us

User:

Mode:
Production

Kentucky.gowv
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|_>< | Discussions ~ || ] *=3 %3 | X | | &2 piscussions not available on https: {jopenenroll.ky.gow/
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The Source of Funds screen is where you will enter the date you would like the funds to be withdrawn from your account and
the account number from which to pull the funds. The account numbers will not be stored. Our system will store the ABA
Number, the Account Name and if it is a checking or savings account.

Once you have entered the information, select Epay Process.

Your billing process is completed.

i Sowuce of Funds - Microsoft Intermet Explorer provided by Personnel Cabimnet

File FEdit Wiew Favorites Tools Help | &=
GM’O'IJIELI gh|/_—jSea'ch\§;_\(Favurile= €3| -:?__ﬁ]-l_‘Jﬁ
Address I@ https-/Yopenenmll ky gov/WebBilling/Pages./Sof /EpayProcess .aspx ;I Go Lirks **

PER Web Billing Source of Funds

Bill

Bill 96616 HARRODSBURG, MERCER CO PLAMNING COMM
Bill Period 0372007

Source of Funds

Mame

Bills Type
PBR Data Amount $923.40
I

Contact Us ACH Debit

User:

Lo Account Holder Hame

Elder ABA Mumber

Mode: Account Type

BraEuc ion Wait To Process Until I Leave blank to process as soon as possible.
Account Mumber Il This walue is not stored by PBR Web Billing.

EFay Process I Cancell

Kentucky.gowv
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FSA BILLING

The FSA billing will be occurring twice a month on the Web Billing. The first billing will be on the 2™ of each month and will
cover amounts due from the 1% to the 15™. This billing will need to be closed and finalized by the 15". The second billing will
be on the 17" of each month and will cover amounts due from the 16" to the end of the month. This billing will need to be
closed and finalized by the last day of the month.

Please remember that FSA amounts are withdrawn and due for the current month. They must be paid on 12 or 24 annual
payments.

The FSA billing is like the Health billing. The instructions for FSA billing are the same as for the health with the exception of 2
button options that apply for FSA. Since FSA billings are twice a month and some companies pay the FSA only once a month,
the 2 buttons will accommodate this.

The 2 button options are an Amt x 2 button and a Don’t pay button. These 2 buttons can only be used by the Financial Officer.

Example 1:

Company 00001 pays the FSA bill once a month on the 27™. This company will need to use the bill dated the 17" to pay for the
month. For the 2" billing, this Financial officer would need to log in and select the don’t pay button for this bill. This will
cause the bill to be a zero balance and on the 17" bill, will bill for the 2" amounts as well as the 17" amounts. The FO would
need to have done this by the 15" on the month.

Example 2:
Company 2 pays the FSA bill once a month on the 7. This company will need to use the bill dated the 2™ to pay for the
month. For the 2" billing, this financial officer would need to log in and select Amt x 2 pay button for this bill. This will cause

the bill to be doubled and on the 17" bill, it will only show the discrepancies for the year. The FO would need to have done this
and the bill closed and finalized by the 15" on the month.
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SELECT FSA BILLING:

To select the FSA hill, click the drop down arrow in the Bill Period box. Scroll down to the 2007 semi monthly or select the
bill period bill you would like to work with.

a Billz - Microsoft Internet Explorer provided by Personnel Cabinet — == |
File Edit Wiew Favorites Tools Help | o

Oseck - @ - 1x] (2] 1| S sewen Jcravemes &)= o -] JE

Address I@ https-//openenroll ky gov/WebBilling /Pages/Bill/Search aspx

o

PBR Web Billing  Bills

Elglsﬁ: Bill Period Company Active?

FBR Dot 03/15/07 =] [ooas1 [Zffooas1 PIKE coO BOE =] @ active  Finished
2007 Monthhy e

Contact Us 01/2007 ¥ EditI Delete I Entries | SDFSI Accept I Reject I Close | Amts %2 Don't Pay Finalize UnFmalize

Usar: 02/2007

03/2007 Bill Period | Status

04/2007

05/2007 FSA 03/153/07 @ Open

06/2007

0742007

05/2007

09/2007

102007

1142007

1242007

2007 Semi-Monthhy

01/15/07

01/30/07

02/15/07

02/30/07

:03/15/07

03/30/07

04415407

04/30/07

05/15/07

Powered by 10MS, the [IERSIUIVRS o © 2006 Commonwealth of Kentucky. All rights reserved. Kentucky.gov

06/15/07

06430/07

a7/1&6/07

07430407

08/M15/07

05/30/07 -

T
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Select the FSA bill you need to work.

a Billzs - Microsoft Internet Explorer provided by Personnel Cabinet
File

Edit View Favorites Tools

Help
(DBack - @ - x] ] | ) Search ¢ Favortes &=)| [ -

Address I@ https_/Yopenenrcll ky gov./WebBilling/Pages/Bill/Search _aspx

-
b

Open

';IQIE’ Bill Period Company Active?
ills
03M18/07 - - & Active ¢ Finished
CBR Datn | =] [ooas1 = {00491 PIKE CO BOE =1
Contact Us f'u:IEII Export I \.l"ie'wl EditI Delefe I Entries | SDFSI Accept I Reject I Close | Amts %2 Don't Pay Finalize UnEnalize
User:
MName Bill Period | Status
» 00491 Pike Co BOE FSA  03/15/07

Kentucky.gov

| = | Discussions ™ | T’g % ty g | £ | EDiscussions not available on https:/fopenenrall. ky.gov/
[&] Done
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SELECT AMOUNT X 2:

You may want to view your totals and the entries before you select Amt x 2 or Don’t pay. This way you can make sure your
totals are adjusting correctly and your entries also get adjusted.

/) View Bill - Microsoft Intemet Explorer provided by Personnel Cabinet

e En v o= s e |-:,'

Qoo - O - =] [2] 5| Josemen irevomes @[ 0- o o[ JE

Address I@ hittps -/ fopenenroll _ky gov./Web Billing/Pages/Bill /Edit .aspx

PBR Web Billing View Bill

e il
FBR Data Bill Template 00491 Pike Co BOE FSA
Contact Us Bill Period 03/15/07
L Status Open
Amounts
Company | Ll =1
Health FSA $593.30
HRA $0.00
Dep. FSA $0,00
Total $593.30

Users - Open

BURKE Elose Fors User: I

Users - Closed

Gpen Far User I

Users - Responsible

BURKE

Save

Bill Entries I Cancel I Sa\.*el

Powered by IDMS, the-On-company

Kentucky.gov

-
x | Discussions ~ | af; % tg g | ﬁl EDiscussions not available on https: ffopenenroll.ky.gov/ L2 )]
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3 Bill Entries - Micro=soft Intemet Explorer provided by Personnel Cabinet
Fle Edit View Favorites Tools Help | o
Qe - O - 1x] &) )| ) Seach cFavortes &) [ - o v -] @
Address I@ https-//openenroll ky gov./WebBilling/Pages/BillEntry./Search _aspx Links **
PBR Web Billing Bill Entries
?}Iglf: Bill Bill Period Company Entries Planholder Sort Order
CBR Datn 00491 Pike Co BOE FSA  03/15/07 00491 = [[00431 PIKE CO BOE = Jan =l ssu[ | &ssu
Contact Us Find ' Name
— Add | Export | Bill views
Bill Pd. Company | SSN Mame Health FSA | HRA Dep. FSA | Status
» | 02/30/07 00491 =0.00 £87.530 | £0.00 Original
» | 02/30/07 00491 =0.00 £87.530 | £0.00 Original
» | 02/30/07 00491 £0.00 £87.50 | s0.00 Original
» | 02/30/07 00491 =0.00 £87.50 | 50.00 Original
» | 02/30/07 00491 £10.00 =0.00 =0.00 Original
» | 02/30/07 00491 =0.00 £87.530 | £0.00 Original
» | 02/30/07 00491 £0.00 £87.50 | 50.00 Original
| 02/30/07 00491 =0.00 £87.50 | 50.00 Original
» | 02/30/07 00491 =0.00 £87.530 | £0.00 Original
» | 02/30/07 00491 S8.33 =0.00 =0.00 Original
» | 02/30/07 00491 £0.00 £87.50 | 50.00 Original
» | 02/30/07 00491 =0.00 £87.530 | £0.00 Original
» | 02/30/07 00491 =0.00 £87.530 | £0.00 Original
» | 02/30/07 00491 £0.00 £87.50 | 50.00 Original
| 02/30/07 00491 =0.00 £87.50 | 50.00 Original
1 2 3 4 5 6 7 8 9 10 11 17 18 19 20
Kentucky.gov

| = | Discussions ™ | *fg % tg 'Eg | ﬁ | _@Discussions not available on https:/fopenenroall. ky.gov/

-]
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[&]

Once you have viewed and/or printed out the original entries, you can now select the Amt x 2 button.
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This screen indicates what items will change by selecting the Amt x 2 button. It will change all original amounts and changed
amounts. If you have added or removed someone from the bill, those will not be affected. If those individuals do need to be
changed, you will need to edit there entries manually.

2} Double Amounts on Bill - Microsoft Intermet Explorer provided by Personnel Cabinet _ (== .
File Edit Wiew Favorites Tools Help | :,'
Q=" O ST e €| 3 e [

Address I@ https:-/Yopenenmll ky gov/ W eb Billing/Pages./Bill Double Amount s .aspx ;I Go Lirks **

PBER Web Billing Double Amounts on Bill

Pages: -

Bills Bill

FBR Data Bill 00491 Fike Co BOE FSA
Contact Us Bill Pd. 03/15/07

User: Double Amounts

This process will double the original payment amount for bill entries that are original or changed.
Entries that were added or removed will not be changed.

Double Amounts I Cancell

Kentucky.gowv

=
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| e | Discussions ~ | ) *3 %3 | |1 | (& Discussions not available on https:/fopenenrall.ky.gowv/
[&7 Done [B W3 Local irtranst

Select Double Amounts if you wish to continue or Cancel if you choose not to double the amounts.
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This screen displays the doubled amounts.

2} View Bill - Microsoft Intermet Explorer provided by Personnel Cabinet

File Edit View Favorites Tools Help

|.'l
Qoo - O - (x] 1Z] ] S semeh [ cravomes &) (- -]

Address I@ https-/Yopenenrcll ky gov./Web Billing/Pages./Bill/Edit .aspx

PBR Web Billing View Bill

i Bill
PER Data EBill Template 00491 Pike Co BOE FSA
Contact Us Bill Period 03/15/07
o Status QOpen
Amounts
Company  [00491 |[=]J00491 PIKE CO BOE =1
Health FSA& £1,186.60
HRA £0.00
Dep. FSA $0,00
Total £1,186.60

Users - Open

BURKE Close For User: I

Users - Closed

Gpen For: User |

Users - Responsible

BURKE

Save

Bill Entries I Cancel | SEI"."EI

Kentucky.gowv

=]
| *® | Discussions ™ | T’; % ty ﬁ | ==| | EDiscussions not available on https: /fopenenroll. ky.gow/ )
[&7 Dene

I_ l_ l_ l_ E %3 Local intranet

62




This screen displays the status of the items have all been updated to say Changed.

j Bill Entries - Microsoft Intemet Explorer provided by Personnel Cabinet

File Edit Wiew Fawvorites Tools Help | -:,'

Qe - () - [x] (2] | 0 seaen T ravenites €2 | 0 L <[ @&

Address I@ https./Yopenenmoll ky gov/WebBilling/Pages./BillEntry/Search_aspx

ng Bill Entries

‘;ﬁsﬁ: Bill Bill Period Company Entries Planholder Sort Order
FBR Data 00491 Fike Co BOE FSA  03/15/07  [on491 [[= 00491 PIKE CO BOE =l Jan = ossa[ & 55N
Contact Us Find 0 Mame
——= add | Export | Bill view |
Bill Pd. Company | SSN Mame Health FSA | HRA Dep. FSA | Status

» 02/30/07 00491 £0.00 £175.00 | £0.00 Changed

> 02/30/07 00491 £0.00 £175.00 | s0.00 Changed

> 02/30/07 00491 £0.00 £175.00 | £0.00 Changed

> 02/30/07 00491 =0.00 £175.00 | s0.00 Changed

» | 02/30/07 00491 £20.00 £0.00 £0.00 Changed

> 02/30/07 00491 £0.00 £175.00 | £0.00 Changed

> 02,/30/07 00491 £0.00 £175.00 | s0.00 Changed

> 02/30/07 00491 £0.00 £175.00 | £0.00 Changed

> 02/30/07 00491 =0.00 £175.00 | s0.00 Changed

> 02/30/07 00491 £16.66 £0.00 =0.00 Changed

> 02/30/07 00491 £0.00 £175.00 | £0.00 Changed

» 02/30/07 00491 s0.00 $£175.00 | s0.00 Changed

B | 02/30/07 00491 £0.00 £175.00 | £0.00 Changed

> 02/30/07 00491 =0.00 £175.00 | s0.00 Changed

> 02/30/07 00491 v 20,00 £175.00 | s0.00 Changed

1 2z 3 4 5 6 ¥ & 9 10 11 12 13 14 15 16 17 18 19 20

Kentucky.gowv
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You can process as you would normally at this point.
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SELECT DON’T PAY:

See Pages 57- 60 for the way to select the bill and how to get to the point of where you are ready to select Don’t Pay.

a Billzs - Microsoft Internet Explorer provided by Personnel Cabinet
File

Edit View Favorites Tools

Help | .:'l
D Back - ) - [x] (2] 4| ) Search < cFaventes £2)| L 0- - ] -|[ &
Address I@ https-/fopenenrcll ky gov./W ebBilling/Pages/Bill/Search _aspx Links **
PBR Web Billing Bills

Pages:

Bill Bill Period Company Active?
ills
&S - - = i  Fini
PBR Data |03r18:07 =] [ooser = ]|00491 PIKE CO BOE = Active Finished
Contact Us f'u:IEII Export I \.l"ie'wl EditI Delefe I Entries | SDFSI Accept I Reject I Close | Amts %2 Don't Pay Finalize UnEnalize
User:
MName Bill Period | Status

»

00491 Pike Co BOE FSA  03/15/07 | Open

Powered by IDMS, the-On-company

Jommaonwealth of Kentucky. All rights reserved.

Kentucky.gov

|
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File Edit WView Favortes Tools Help | o=
QBack - () - [x] 2] | SJseah cFavenios &5 [0 o ol o[ JE

Address I@ https_/Yopenenroll ky gov./WebBilling/Pages/Bill/ Do Mot Pay .aspx

Links **

ng Don't Pay Bill

Pages: .

Bills Bill

PER Data Bill 00491 Fike Co BOE FSA
Contact Us Bill Pd. 03/15/07

User: Do Not Pay

This process will remove all entries from the bill, for all companies.

Don't Pay I Cancel I

Kentucky.gowv

-]
| * | Discussions ™ | f; % t; g | ﬁ | @Discussions not available on https:/fopenenroll. ky.gow/ L2 )]
|@ Done
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Select Don’t Pay.
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This screen displays the balance is zero.

j View Bill - Microsoft Intemet Explorer provided by Personnel Cabinet

File Edit Wiew Faworites Tools Help

(D Beck - - %] Z] ;) ) Seach [ Favorites £

Address I@ https./Yopenenmoll ky gov/WebBilling/Pages./Bill/Edit .aspx

ng \View Bill

EIQI?: |I-I::| balance amounts were found for the selected company.

PER Data Bill

Contact Us Bill Template 00491 Pike Co BOE FSA
Bill Feriod 03/15/07

Status Open

Amounts

User:

Company  [o0481 [ 00431 PIKE CO BOE =1
Health FS&

HRA

Dep. FSA

Total

uUsers - Open

BURKE Glose For User I

Users - Closed

Open For User: |

Users - Responsible

BURKE

Save

Bill Entries I Cancel | Savel

| e | Discussions = | 7 [F *3 %3 | ||| £ Discussions not available on https: {fopenenrall.ky.gov/
[&7 Deone

Kentucky.gowv
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This screen displays the status of the items have all been updated to say Removed.

“} Bill Entries - Microsoft Intemet Explorer provided by Personnel Cabinet
File Edit WYiew Favorites Tools Help | ':,'

Back - () - (%] 2] | ) search CRaventes €2)| (- - il -] &

Address I@hl https_/Yopenenroll ky gov./¥WebBilling/Pages/BillEntry./Search .aspx

724 PBR Web Billing Bill Entries

Elglf: Bill Bill Period Company Entries Planholder Sort Order
L 00491 Pike Co BOE FSA  03/15/07 | CEEEEN |00491 PIKE CO BOE =l [ A =l sswu |— & SS
Contact Us Find = Name
Usar:

add | Export | Bill view

Bill Pd. Company | SSMN Mame Health FSA | HRA Dep. FSA | Status

b BESAET | BE4SE o S-S S Rerroved

> BLASET | BO4BE oo e e

» | 8 E5EF | 6045T ST £HE75E | shEE Refroved

> BLAEST | BO4BE oo e s e

» | 85087 | 60451 S S-S0 EEp s Retrroved

b | BHSEEF | BEES9T S FHF50 S Retraved

> BLSHET | BO4BE oo e e

» | BSEEF | 6045t ST £HE75E | shEE Refroved

> BLSHET | BO4BE oo e e

» | 85087 | 60451 S {56756 | $0-00 Retrroved

» | B2E5MEF | 6045 ST FHFS0 SO Retraved

> BRAST | BO4BE oo === s e

» | G2y oEreF | 6045t ST Forooh SO Retroved

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

Kentucky.gov
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You can process as you normally would at this point.
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This is the Einalize Screen. The message will indicate that you will not be sending a payment for this bill.

a Finalize Bill - Microsoft Intemet Explorer provided by Personnel Cabinet

File Edit Wiew Favorites Tools Help

Qeeck - () - x| (2] 1| ) searcn o cravemes &) [ - o <[ &

Address I@ https-/fopenenroll ky gov./WebBilling/Pages/Bill/Finalize .aspx

| o

ng Finalize Bill

Pages:

Bills Bill

PER Data Bill 00491 Pike Co BOE FSA
Contact Us Bill Pd. 03/15/07

User: No Sources of Funds

DEI is not expecting to receive any payment for any entries on this hill.
Please go back and change vour bill if you are sending in any payment.
1 Check

1 EMars
1 ACH Debit

Finalize | Cancel |

“ommonwealth of Kentucky. All rights re:

Kentucky.gov

-
| x | Discussions ™ | i”; % ty g | ﬁ | _@Discussions not available on https:/fopenenrall.ky.gow/ @)
|@ Done
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Select Finalize.
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PBR DATA

PBR data allows you to view your policies holders, transactions, plan holder balances, company balances and kick outs. You
can export all below options by selecting export on that view.

Policyholders — This will show all policy holders that are currently active policy holders and those that were in our system
effect 07/01/2005. It will also list the termed policy holders.

Transactions — This will allow you to view the bills and the payments for the policy holders.

Planholder balances - This will allow to see if the plan holder is fully paid or in arrears for any month.

Company balances — This screen will show which months the whole company has discrepancies.

Kick Outs — This will show if the company has any money that still needs to be posted. Kick outs will occur when you have
paid for a new employee but we do not show them in our system or paid under an incorrect SSN.
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The Policyholders option will list all the policyholders with in your company. It will show the SSN, Last Name, First Name,
and the Date of birth. You can select the > before the person you would like to view and it will take you to the transactions for
that person.

a PBR Web Billing — Microsoft Intermmet Explorer prowvided by Persomnnel Cabinet
File Edit Wiew Favorites Tools Help | -:,'
s = - > = 3L =
@Bﬁ.:k-\_)vl_‘]lﬁ h::]|fjf‘ﬁ-'dl <" Favorites €}| -l - Tl
Address I@ https:/Yopenenmoll ky gov/WebBilling/Pages./Basic/PbrData.aspx ;I —J Go Links >

PBR Web Billing PBR Web Billing

Pages: What To View Company Planholder
B [Folicyholders =] [onasi |[=[[o0as91 PIKE CO BOE e
FER Data
Contact Us _Eng |
User: Export
EE Last First poe

>

>

»

L d

»>

»

>

>

>

»

12 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20

Kentucky.gow
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This is the Transactions screen. It will display the company number, bill period, the date the transaction occurred, what

type of transaction it is and the amount types. If you would like to view the transactions for the year, select the bill period
drop down box and select what time frame you would like to view.

File

Edit View Fawvorites Tools

Help

eBackval_l]lﬁkh|/_—jSeach\g\(Famﬁles €3| 2

Jo e el S
Address I@ https:/Yopenenmll ky gov/WebBilling/Pages./Basic/PbrData.aspx

PBER Web Billing PBR Web Billing

FllEGe |uUnks >
Poges What To View Bill Period Company Planholder
Bills [Transactions =1 [03r15/07 =1 [oossr = Joc491 PIKE CO BOE =1 [ =l
FBR. Data
Contact Us Claar I Brew I I-lE'AfI 1aof1
Usear: EXpOI’"t
Co. Bill Pd. Date

Type | Health EE | Health ER | Admin Fee | Policy
00491 | 03/2007 | 2/12/2007 | BL

£0.00 5457.70 $5.00 ==

Kentucky.gowv

| = | Discussions ~ | [Py *#3 %33 | |*! | & Discussions not available on https: {fopenenroll.ky.gow/
&1 Dene
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This is the planholder balances screen. You can select an individual and see what month/s he/she is out of balance. Located on
the right of the screen, select the check box Out of Balance Only if you want to display the out of balance months.

Fle Edit View Faworites Tools Help

|.:'ll
Qs O P =N EO s S evmen e I 350 e ) S

Address [{&] https-//openenroll ky.gov/WebBilling/Pages/Basic/PbrData.aspx

PBR Web Billing PBR Web Billing

Pages: wWhat To View Bill Period Company Planholder out Of Balance Only?
Gl [Planhalder Balance=] [2007 Monthiy =1 [ooss1 |z 00491 PIKE CO BOE = | =] I outof Balance Only
FBR Data
Contact Us Cbarl Fré'.'l IIE'A"LI 1of1
SE=E w Export
Bill Pd. Flanholder Co. Health EE | Health ER | Admin Fee
01/2007 00491 | $0.00 $0.00 £0.00
02/2007 00491 | $0.00 £0.00 £0.00
03/2007 00491 | £0.00 $457.70 £5.00

Kentucky.gowv
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B | Discussions ~ | 1) [ #3 %3 | ||| & Discussions not available an https: ffopenenrall. ky.gow/ ©)
2] Done
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This is the Company Balances screen. It will list the amount for each bill period. If the month is in balance it will show zeros.

) PER Web Billing - Microsoft Internet Explorer provided by Personnel Cabinet

File Edit View Favorites Tools Help

() Back - () - |=] 2] :l\l|/’~_jseamh ‘7 Favortes €‘3|[_\';~ ol 'Dﬁ

Address I@ https-/Yopenenrcll ky gov/WebBilling/Pages./Basic/PbrData.aspx

77 PBR Web Billing PBR Web Billing

Pages: What To View Bill Period Company
Bills ICDmpan}fr Eialancesll |2007 Manthly LI IUEI491 LI 00491 PIKE CO BOE ;l
PBR Data
Contact Us Export
User:
Bill Pd. Health EE Health ER Admin Fee

0372007  ($1,768.11) $632,465.62  $£8,610.00

02/2007  £0.00 £0.00 £0.00
02/2007 | £434.76 £599.02 $230.00
01/2007  £0.00 £0.00 £0.00
01/2007  £308.08 (£57.10) £200.00

Kentucky.gow
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This is the Kick Out screen. If your company has any money that needs to be posted it would show on this screen. In the
Invalid Reason column, it will display the SSN that the money should have been applied to.

3 PEBR Web BHilling - Microsoft Intermet Explorer provided by Personnel Cabinet

Fle Edit WView Favortes Tools Help | o
Vi = 2 - 3 3 3 E

Q@Beck - () - 1x] (2] )| ) Searwh JicFavemmes £4)| [0 o v -

Address I@ https-/Yopenenroll ky gov./WebBilling/Pages./Basic/PbrData_aspx ;I Go Links **

PBR Web Billing PBR Web Billing

P§9ﬁ= what To View Company Resolved?
:i;l; . [Kickouts =] [oosor [z [o0431 PIKE CO BOE =l [Unresokel=]
Contact Us Export
User:

Date Invalid Resolution Resolved

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

2/13/2007 HR amount Should not be empty.

i 2z 3 4 5 &6 7 & 9 10 11 12 13 14 15 16 17 18
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